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1. Reports________________________________________________        

Three new reports have been added in v2.0: 

a. Financial>Transaction Listing by Ledger Code 

b. Month & Year End>Income & Expenditure by CFR Code 

c. Transactions>Invoices>Export to Excel 

 

 

Details of these are given below. 

 

 

 

a. Financial>Transaction Listing by Ledger Code______________        

An additional column has been added to the Transaction List by Ledger Code to show the CFR Code and 

Description. 

 

 

Go to Reports>Financial>Transaction Listing by Ledger code 

 

 
 

The following screen will appear 

 
 

 

Select the period range you wish to run the report for. 

Note: the report will be for the Year that you are in based on the Year displayed at the top of the screen 

 

Click on Generate to run the report. It will be exported to Excel and be available in your downloads 
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The additional columns showing CFR Code and Description can be seen. 

 

 

 

b. Month & Year End>Income and Expenditure Report by CFR Code       
 

A new report has been added which shows Income and Expenditure against CFR Code  

 

 

Go to Reports>Month & Year End>Income and Expenditure by CFR Code 

 

 
 

The following screen will appear 

 

 
 

Select the period you wish to run the report for. 

 

Note: the report will be for the Year that you are in based on the Year displayed at the top of the screen 

 

Click on Generate to run the report. 
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The report will display on the screen 

 

 
 

 

 

Select to either Export to PDF or Export to Excel 
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c. Transactions>View Invoice List>Actions>Export to Excel_______       

A new report has been added to the Actions drop down on View Invoices List 

 

Go to Transactions> Invoices>View Invoice List>Actions 

 

 
 

A report will be exported to excel.  

 

The Report has 3 tabs on it, Report, Detail, and Info 

 

Report: 

 

Shows a list of invoices and their status 

 

 
 

Detail: 

Shows the details relating to the invoices 

 

 
 

Info: 

Shows all the search criteria 
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2. Payments______________________________________________       

It is now possible to make the BACS Reference unique across all establishments in a MAT rather than just unique 

to the school. This is especially for HSBC and NATWEST banks but would work for any bank. 

 

Go to System Setup>Defaults>Bank Accounts 

 

 

A new tick box is displayed on the tab. When this is ticked the reference number will be unique across the MAT.  

 

 

The BACS process will continue to work in exactly the same way and the BACS export can be uploaded in the 

normal way. 


