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1. Reports__________________________________        

A number of new reports have been added in v1.9: 

a. Bank>Cheques used 

b. Financial>Transaction List Report 

c. Financial>Trial Balance by Codes 

d. Returns>SoFA Assistant 

 

Details of these are given below. 

 

 

 

a. Bank>Cheques Used_________________________        

 

This report will show what has happened to any Manual or Printed Cheque within the Cheque Range selected 

 

 

Go to Reports>Bank>Cheques Used 

 

 
 

The following screen will appear 

 
Chose the Bank Account you wish to run the report for along with the type of cheque you wish to include 
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Click on Generate to run the report. 

 

It will go into your ‘downloads’ and can be run from there. 

 

 
 

 

 

b. Financial >Transaction List Report_____________________       
 

This report provides a list of all transactions similar to the Transaction Listing by Ledger Code in a single flat list 

excel format.  

 

Go to Reports>Financial >Transaction List Report  

 
 

The following screen will appear 
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Select the period range required and either select specific ledger codes or leave the field blank for all ledger 

codes. 

Click on Generate. 

 

It will go into your ‘downloads’ and can be run from there. 
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c. Financial>Trial Balance by Codes___________________       

 
This report allows the user to export every combination of Ledgers, Funds and Cost Centre and to see the 

balance for each combination 

Go to Reports>Financial>Trial Balance by Codes 

 

 
 

The following screen will appear 

 

 
 

Select either Export to CSV or Export to Excel to generate the report. 

 

It will go into your ‘downloads’ and can be run from there. 
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d. Returns >SoFA Assistant___________________________       

The SoFA Assistant is available in both a single Establishment and in the Central Admin Function. It allows the 

user to produce the SoFA Return (without the notes) to confirm that any detailed extraction that is used to create 

the detailed SoFA is as expected. 

 

Go to Reports>Returns>SoFA Assistant 

 

 
 

The following screen will appear 

 

 
 

Click in Generate to create the report 

 

It will go into your ‘downloads’ and can be run from there. 

 

To use the report you will need to Enable Editing and then Enable Content. 

 

The Report comes with 2 tabs 

1. SoFA 

2. Balances by Codes 

 

The SoFA Tab gives the breakdown of Income and expenditure during the year based on Restricted, Unrestricted 

and Restricted Fixed Asset Funds. 
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The Balances by Codes tab provides the balances for all the ledger codes split by fund type and cost centre 

(Columns A-K) From Column L the display changes to the rows in the SoFA. To map the balances on the ledger 

codes to the SoFA Rows enter a Y in the column. The ledger code will turn from Green to Black, if the ledger 

code is mapped more than once it will turn to Red 

 

 
 

The data can be filtered for ease of use by using the filter options at the top of columns A-K. To clear any filters 

selected click on the Clear Filters button. 

 

The totals shown in columns L onwards will feed through to the relevant row in the SoFA tab  
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2. Codes__________________________________        

 
To support the new reports provided above some enhancements have been provided in Codes 

a. Fund Code Type 

b. New Ledger Types 

c. Ability to edit Ledger Type 

 

 

a. Codes>Chart of Accounts>Fund____________________       

A new Fund Type has been added to Funds. A mapping tool has been used to attach ‘like’ Fund Types to key 

words but these will need to be checked. 

The Fund Types are: 

O – Other 

R – Restricted 

F – Restricted Fixed Assets 

U – Unrestricted 
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Go to Codes>Chart of Accounts>Fund Codes 

 

 
 

The following screen will appear 

 

 
 

A new column appears called Code Type. Select the correct Fund Type from the drop down list and click on Save 

 

b. Codes>Chart of Accounts>New Ledger Types____________________       

Two new ledger types have been added to the list of available codes: 

 

a. IXA - Intangible Assets 

b. PLI – Pension Liability 

 

These types are used in the Balance Sheet Report to identify the balances for the associated ledger codes. 

 



 

Page 10                                                                                                 HCSS Accounting Release Notes  v1.9 

 

 
 

 

 

c. Codes>Chart of Accounts>Edit Ledger Types ____________________       

To ensure that it is possible to attach the new Ledger Types detailed above it is now possible to edit a Ledger Type 

even if the code is in use. 

 

Care must be taken if the Ledger Code is used in Ledger Options in System Setup (a warning will appear if a code 

is selected that is in use in Ledger Options) 

 

 

Go to Codes>Chart of Accounts>Ledger Codes 
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The following screen will appear 

 

 
 

Select the relevant ledger type from the drop down list and click on Save. 

 

 

 

3. Known Issues__________________________________        

 

a. When 2 years are open but Run Year End has not taken place a Budget Warning will appear 

when posting a Purchase Invoice against a GRN or PO from the previous year.  


